Configure - Office

Configure: Office Settings

Several parts of the Manuscript Manager system can be configured to suit your journal's needs.

In this guide we will walk through the choices in the 'Office' tab of the Configure section under the
various sub-headings.

Select 'Administrator’
To access the Configure section, you must be 'Administrator' for the journal.

Click the cog wheel icon.
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Click 'Configure'

From the administrative dashboard, click, here to open the configure section.
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Click, 'Office’

Click the tab called, 'Office' to open.
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Sub-headings

Now the 'Office' part of the configure section is open and the Office sub-headings are visible.
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Review confidentiality level

This feature sets the confidentiality level for the review process between the author and the reviewers. +
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'Preferences’
Start by looking at 'Preferences'
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Preferences and settings

Configure the basic editorial office settings, review times, manuscript identifier etc. +
Read more

Review confidentiality level

This feature sets the confidentiality level for the review process between the author and the reviewers. +
Read more ...

Double blind - Author and reviewer names and affiliations are not disclosed to each other.
* Author blind - Author names and affiliations are disclosed to revi s but reviewers are not k to the author.

Open - Reviewer are encouraged to disclose their name when submitting a review.
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