Editor makes a decision or recommendation

Making a decision on a manuscript
In this guide, we will show you how an editor makes a recommendation or a decision on a manuscript.
In the case of the decision, the process of sending the decision email to the contact author is also

shown.

Editor-in-Chief role
We will be acting as the Editor-in-Chief here, making a final decision. The process is virtually the same
for sub-editors making recommendations and some journals have other sub-editors making final

decisions.
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'Ready for decision'

Manuscripts ready for recommendations or decisions are found in the editor's dashboard 'to do’ list.

Clicking the text opens the expanded list of manuscripts 'Ready for decision'
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'View review'
On the expanded list, the editor can select the desired manuscript and click, 'View review.'
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Review tab

This opens the Review tab where the editor can view the PDF, other submission details and the
reviews.



Manuscript review document
The PDF review document is easily accessed here.
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Manuscript information Status

1D: DEMO-2016-2 - (2) Waiting for decision

Title: A surgical technique for traumatic tendon dislocation Oate submited: 2016-11-27

Time in review: 41 days

Type: Review Article

Keywords: Calf, ligament, achilles, tendon, igament, Lower Limb
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Authors

All Authors: Sid Barrett (Author), Zac Jones (Co-author)

Corresponding address: Orthepaedic Centre, New Delhi University, Empire Street, New Delhi, IN 4444, India
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See review
Individual reviews are accessed below from the review list.
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Number of reviews required
...and the editor can check the number of reviews required has been met, or even adjust this number to
continue the review process.

Notes B Add a note
Editorial Staff
Administrator: Carla Ida Roberts Editor-in-Chief: Jane Simmons Arthur Amory - see Sub-Editor +
e Assigned: 2018-11-27 review/recommendation

Assigned: 2018-11-27
Re-assign B

Reviewers

2w Number reviews required to make a decision/recommendation

°
-
]

L
o

°
1
Ly

=

Order Name Status Action

Barrett Sid (Dr) Review not required

1 Orthepaedic Centre Invited by: Carla Ida Roberts

e C New Delhi University

sid.a@delhi.inz
India
Hansen Jonas (Dr) Returned
Medical Department Recommend accept with revision ]

2 Y & Medical Hospial Invited by: Carla Ida Roberts e
jonas.hansen@Ipu.dkz Returned: 2018-12-10
Denmark Review time: 2 days
Edwards Sophie (Dr) Returned

University department Recommend revise [##]







































